Fellesraad Stevne Planning Database on Google Drive

Using Google Drive for the Stevne Database
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Google Home page
Click the Menu symbol at the top, then the Google Drive icon in the drop-down menu.
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Goog|e Drive Meet Drive  UsingDrive  Pricing  Download  For Work

\

A safe place for all your files §

Go to Google Drive

“Meet Drive” page

If you’ve not used Google Drive before, you’ll see this page. Explore if you want.
The page may not show in later visits.
Click “Go to Google Drive” to proceed.
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Google
Signin

to continue to Google Drive

Email or phone

pickeringn@gmail.com

Forgot email?

English (United States) ~ Help Privacy Terms

Sign In to Google with your Google ID or Gmail address and click Next.

In the sample, I’ve used a Google ID | created for Google Drive. Although it IS a Gmail address, | don’t use if for email. If you
need to contact me, use my “real” email address: nancyp@minn.net.



mailto:nancyp@minn.net
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Google

Welcome
e pickeringn@gmail.com v

Enter your password

Forgot password? m

English (United States) ~ Help Privacy Terms

Enter your password and click Next.
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B3 rellesraad

Google Drive  Q - = 0 H
e ° ¢
] g My Drive Quick Access
» [0 computers
awn  Shared with me
(©  Recent - o i W
= ot P as FellesraadStevneHistoryDatabase.xls FellesraadStevneHistoryDatabase (1).... FellesraadStevneHistoryDatabase (1).... 2014KellyinstCloudMenu.pdf
>
v H You opened this month You opened this month You medified this month You modified
* Starred
L =zt Name Qinor Last modified A File size
@ Backups me

Jun 26,2017 Ann Romo >

Transferring data from ssl.gstatic.cam...

The Main View of the Google Drive account.

Many types of documents can live here.
You’re looking for the folder named “Fellesraad

. Double-click the icon to open the folder to view the contents.

(You can also change the view with the menu icon at the top)
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Google Drive Q v LR 4 ] @"
“ My Drive > Fellesraad ~ & m o £
» A My Drive Name Owner Last modified W File size

» [0 computers FellesraadStevneHistoryDatabase (1).xls =% me Jul 13,2017 me -

-n Shared with me
ellesraadStevneHistoryDatabase (1).xls =% me Jul 13,2017 me 1MB

® Recent

RellesraadStevneHistoryDatabase.xls &% me Jun 26, 2017 me -
‘.'. Google Photos
J  stared 014KellyinstCloudMenu.pdf =% me Jun 17, 2017 me 474KB
i' Trash 2011 Sioux Falls Ramkota Info.pdf =% me Jun 17,2017 me 225 KB
‘ Backups

Folder Contents View

Notes:
e Note the icon symbols for different types of documents. For this database, we’re using the symbol seen at the top which
corresponds to “Google Sheets” — Google’s version of Excel spreadsheets.
e You can sort by file name or modification date. I’ve made it easier to know which is most current database file by placing
a star by the file you should use for the database. You’ll also note its modification date, which should be the newest.
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Google Drive Q - # 0 @
m My Drive > Fellesraad ~ &% m e 4
e Elaine Hasleton /7 ) )
» My Drive Name hasletonee@familysearch.org Owner Last modified N File size
Ann Romo 4 o
3 . 5
C@  computers Fellesraa o annromo04@gmail.com / me Jul12,2017 me -
% Shared with me ﬁ: Nancy Pickering
-
X Fellesras J pickeringn@gmail.com Owner me Jul 13,2017 me 1MB
® Recent
Fellesrag  Sharing settings me Jun 26,2017 me —
‘.'- Google Photos
* — @@ 2012KellyinstCloudMenu.pdf 2% me Jun 17,2017 me 474 KB
arre
B Trash @ 2011 sioux Falls Ramkota Info.pdf 2% me Jun 17,2017 me 225 KB
db Backups
Invitees

This dropdown list shows the owner of the folder (me) and two others who have been invited to share the folder and its
documents. As we invite more planners to join the group, their (your) names will appear here, too.
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Okay, let’s click open the “FellesraadStevneHistoryDatabase (1).xls”. It can take a while to load, and opens in a new tab.
(Your folder tab is still open underneath.)

=] FellesraadStevneHistoryDatabase (1).xls | pickeringn@gmail.com ~
File Edit View Inset Format Data Tools Add-ons Help Last edit was onJuly 13 Comments m
& e o~ P s % 0 00 123~ Arial - mn - B I S5A. % -H-BH- =-T-®-%- coBMY-E- 2

This Isprgagsheet and its tabs is a living document; that is, it is meant to be edited and added to over time. It is made available via a Google Drive link, and can be edited online "in place”, or downloaded to a personal computer then

A B c D E F G H 1 d K L M N o P Q R s T u

This spreadsheet and its tabs is a living document; that is, it is meant to be edited and added to over -
time. It is made available via a Google Drive link, and can be edited online "in place”, or downloaded fo I
a personal computer then re-uploaded.

1

3

4

5 | There are 5 tabs that are non-hotel information, followed by 36 tabs, one for each location. Some

& |already have a fair amount of data, some barely have any. They all are much wider than tall; a handful
7 |have images of hotel floorplans or facility information if you scroll far enough to the right and down.

5

2 | The Category list below is a "Named Range" in Excel and it is part of the creation of the drop-down

10 |Category column on the Speakers tab. It can be added to (except for the topmost and bottommost

11 |entries) by inserting a row, but please do not delete it, and do not delete this tab!

12 |Questions? This file was prepared by Nancy A Pickering: contact her at nancyp@minn.net.

22 Appraisals DO NOT DELETE THE LIST AT LEFT. IT IS THE BASIS FOR THE DROP-DOWN "CATEGORY" FIELD ON THE SPEAKERS TAB.
23 Culture

24 Culture-Art

25 | Culture-Crafts

26 Culture-Dance

27 Culture-Food

23 Culture-Jewelry S
< | m 3

+ = Readme StevnerLocations Themes Speakers SpeakerTopics |A-Decorah |A-Forest City MN-AlbertLea MN-Alexandria MN-£ 4 »

The Spreadsheet

The first tab is a Readme” tab with an introduction to the organization of the file.. It also has my email address if you need to
contact me.
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)| FellesraadStevneHistoryDatabase (1).xls [ prekerinon@gral com
File Edit View Insert Format Data Tools Add-ons Help Last edit was onJuly 13 ETILLED m
& e o~ P s % .0 00,123+ Aral 10 B 7 5 A. ®.H- =-1-|+-%- coEmMY-Z- P
Fargo, North Dakota
A 8 c 3 F G H 1 J K
1+ [Fargo, Ndrth Dakota =
3 Host Lag Contact Phone or Yr Built Hotel Contact Costs - (
4 Year Lags Used Lag Contact Name Email Lodging/Event Center Names Refurb Person Phone Link to Website 5 stars 4 ste
5 2005 Tre Lag
8 2011 7 Lag Best Western Doublewood
7 2011 Hallinglag Vista Inn & Suites
3 2012 Tre Lag Best Western Doublewood
&) 2012 Romerikslaget, Solar Hilton Garden
10
1
12
12
14
15 Tour Possibilities Contact Yr Used Lag Comments H H
15 Abercrombie 2005 Tre Lag SaVIng an edlt IS
17 Bagg Bonanza Farm 2005 Tre Lag H
12 Richland Church 2005 Tre Lag aUtomatIC' SO you
19 | Pitchfork Fondue Dinner 2005 Tre Lag ?
20 | Hjemkost Interpretive Center 2005 Tre Lag don t haVe a
21 |Hjemkost Interprative Center 2012 Tre Lag “File/ Save”
22 Prairie Productions 2012 Tre Lag .
23 Sons of Norway Lodge for dinner 2012 Tre Lag menu function.
24
27 List Area Resources (SofN, CofC, Genealogy or Historical Societies, Libraries, local Lag members), Contact info
28 Name of R Contact Name Phone eMail
29 1 SvaTAD =2
« I v
+ = MN-Wilmar MN-Winona ND-Fargo ND-Grand Forks ND-Minot ND-Wahpeton SD-Centenville SD-Rapid City SD-Sioux Falls Vioqg »
Fargo Tab

The first five tabs are planning information such as Locations, Themes, and Speakers. The next 36 tabs are specific to host cities.
They are arranged alphabetically by state, then alphabetically by cities within that state. So the first one is Decorah, lowa, and the
last is Whitewater, Wisconsin. Some tabs are mosre filled with information than others. I did get lots of information from the
planners of my own Tre-Lag stevne, but I need more information entered for the other stevner. This is the tab for Fargo.
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Fellesraad StevneHistoryDatabase (1).xls ] pickeringn@gmallcom
File Edit View Inset Format Data Tools Add-ons Help Last edit was onJuly 13 Comments
& o~ T 5 % 000123  Aral - w0 - B I sA. %0 E-L-|5-%- coBAMY-ZI- A
H 1 J K L M M o P Q R s T u v w
i: ELEVATOR Room Theate  Classn
B M Birch 150 50l
zi W Walnut 150 0
= Ll Ll o — | Birch & Walnut 300 160
35 POOL ' ' " - -
= 7~ ENTRANCE CHESTNUT = A
- ] L | | - IZ: 45 24
E Chestut 50 32
= Z 2 —
“ ] POOL .;% «© (o) Woodland North 300 17
:i m B Q’:‘; -%O( Woodland North Fast 00
= ELEVATOR 1 ‘;.71— *‘% Woodland South 430 251
5 (o] o Woodland Square 1150 ™
:i w 1 Executive |
T WALNUT WOODLAND SQUARE Trccutive 11
49 M — Executive 111
;? |EXEC. — — WOODLAND Room Dimncrwions
= ]| ELM SOUTH s Birch 0 x 54'
- ! S BIRCH
EXEC.| <, " T T
s 1] L L Cedar 4x24
. -7 — | = I [ 5
+ = MN-Willmar MN-Winona ND-Fargo ND-Grand Forks ND-Minot ND-Wahpeton SD-Centenille SD-Rapid City SD-Sioux Falls v n Explore

Inserting Images

One note you should be aware of: If you have floorplan drawings or data that you want to add to a page, first save that file as a
JPG or PNG file and insert it into a cell in the “southeast corner” of the spreadsheet tab, where it won’t mess up rows and

columns.
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=] FellesraadStevneHistoryDatabase (1).xls |
File Edit View Inset Format Data Tools Add-ons Help Last edit was on July 13 Google A
Nancy Pickering
5 e o~ T s % .0 00423 Arial - 0 - B I 5 A- & - H- =- 4 -|¢-%- eoc BWYT - I - pickeringn@gmail.com
Google+ Profile — Privacy
1 Fargo, North Dakota -
B |
El Host Lag Contact Phone or Yr Built Hotel Contact -C
4 Year Lags Used Lag Contact Name Email Lodging/Event Center Names Refurb Person Phone jaciecComt ste
5 2005 Tre Lag
& 2011 7Lag Best Westemn Doublewood
7 2011 Hallinglag Vista Inn & Suites
2 2012 Tre Lag Best Western Doublewood
9 2012 Romerikslaget, Solar Hilton Garden
10
1
12
13
14
15 Tour Possibilities Contact Yr Used Lag Comments
18 Abercrombie 2005 Tre Lag
17 Bagg Bonanza Farm 2005 Tre Lag
12 Richland Church 2005 Tre Lag
18 Pitchfork Fondue Dinner 2005 Tre Lag
20 |Hjemkost Interpretive Center 2005 Tre Lag
21 |Hjemkost Interpretive Center 2012 Tre Lag
22 | Prairie Productions 2012 Tre Lag
22 | Sons of Morway Lodge for dinner 2012 Tre Lag
24
27 List Area Resources (SofN, CofC, Genealogy or Historical Societies, Libraries, local Lag members), Contact info‘
28 Name of Resource Contact Name Phone eMail
29 1 EvaThD S
<] I v
4 = MNMMillmar MNMfinona NN-Faran MM-Grand Farks MP-Minnt NNAahneton SN-Centanille SN-Ranid Citw

https://accounts.goagle.com/SignOutOptions?hi=enficontinue=https://docs.goagle.com/spreadsheets/d/1 pC KtilaetvKc4L90UdJDRgKhKIMS GjedyOL- CAAHXY/ edit?usp=drive_web

SN-Sipux Falls V ¢

Explore

Logging Out

When you’re ready to sign out, click your login name at upper right to open a drop-down, and then click Sign Out..
If you’re offered a change to Sign In again, you can close the tab if you’re truly finished. Same with the Folder view on the tab

underneath.
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